
 

Effective:  April 7, 2014 

 
 

REQUEST FOR PUBLIC RECORDS 
CITY OF SMYRNA 

 
Name of Requester:      
 
Address:  
 
Phone:  _______________________________________________________________________ 
 
Email:   ______________________________________________________________________ 
 

Pursuant to O.C.G.A. §50-18-70 et seq., I am formally requesting to inspect certain public 
records.  In particular, records requested for inspection are:   
 

 
 
 
 
 
Method of retrieval of records (mail, email, pick up at City Hall)  ________________________ 
 
Date records are requested to be made available:    
 
I agree to pay any copying and/or administrative costs incurred in fulfilling my requests to the 
extent permitted by Georgia law.  Such costs may include copying charges of $.10 per page and 
administrative charges for search, retrieval, and other direct administrative costs, such 
administrative charges not to exceed the salary of the lowest paid full-time employee who, in 
the discretion of the custodian of the records, has the necessary skill and training to perform 
the request.  (The requester is not charged for the first fifteen minutes of time.) 
 
Name (Print):  
 
Signature:       
 
Please return this form to:     
City Clerk’s Office 
Terri Graham 
2800 King Street 
Smyrna, GA  30080 
Email: tgraham@smyrnaga.gov  
FAX:  770-319-5316 



 

Effective:  April 7, 2014 

 
 

CITY OF SMYRNA  
RECORD RETRIEVAL FEES 

 
The following record retrieval fees may be charged:  
 

Actual time of record preparation (varies) _______  Hours  x  $ ________ = $ 

Actual time of copying (varies) _______  Hours  x  $ ________ = $ 

Actual time of supervising record research _______  Hours  x  $ ________ = $ 

Administrative Fees for Incident/Accident 
Reports from Police Divisions 

_______  Reports @ $5.00 = $ 

Fire Department Reports (2-6 pages) _______  Reports @ $2.00 = $ 

Paper Copies _______  Pages @ $0.10 = $ 

CDs,  Videos  or Cassette Tapes  _______  Copies @ $1.00 = $ 

Postage                   Current Postal Rate = $ 

Plats ($1.50 per sq. ft. plus $10.00 hr.) _______  Square feet @ $1.50 = $ 

Mileage costs for record retrievals  _______  Miles @ Current IRS Rate = $ 

Annual Financial Plan (Budget)  _______  Each @ $31.00 = $ 

Comp. Annual Financing Report (CAFRA) _______  Each @ $21.00 = $ 

Other costs:   = $ 

Other costs:  = $ 

Total actual costs:  = $ 

 
 
The requester is not charged for the first fifteen minutes of time.  Charges for time are not to 
exceed the salary of the lowest paid full-time employee who, in the discretion of the custodian 
of the records, has the necessary skill and training to perform the request. 
 


